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Introduction  

Two of the main activities used to evaluate studentsõ performance in a 
course are assignments and quizzes. In this course, we will look at the 
different types of assignments and quizzes that you can use to evaluate your 
students in Moodle . 

In this lesson, you will:  

Á Be introduced to Moodle assignments 

Á Be introduced to Moodle quizzes  

Á Locate the course development sites to be used with the exercises in 
this workbook  

Á Download the files to be used with the exercises in this workbook  

Understanding Assignments  

The Assignment tool allows instructors to privately collect and grade 
student work. As signments usually have a due date, which is automatically 
added to the Calendar, and a grade, which is automatically transferred into 
the Grades area. 

With the assignment types that allow students to upload files, they can 
submit any type of file: word pro cessing documents, spreadsheets, images, 
audio files, videos, and more. 

However, assignments donõt have to consist of file uploads. Students can 
complete an assignment by typing text directly into Moodle, or they can be 
graded on work performed outside of Moodle. We will look at the various 
types of assignments in Lesson 2 on page 5. 

Lesson 1   

Lesson  

1 
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Important Note!  

Assignments are not performed in groups; they are, generally, one-
to-one between a student and the instructor. While you can use 
groups in assignments, only one member in the group will be able to 
submit an assignment and see the grade/feedback. 

Understanding Quizzes  

The Quiz activity allows instructors to design and set up quizzes consisting 
of a large variety of question types. These question types will be discussed in 
detail in Lesson 6 on page 31.  

Quiz questions are kept in the courseõs Question Bank and can be reused 
within courses and between courses. Quizzes can allow multiple attempts. 
Each attempt is automatically marked, and the teacher can choose whether 
to give feedback and/or show the correct answers. Some question types, 
such as Essays, require manual review and grading by instructors. 

Course Development Sites  

For the lessons in this workbook, we will be using two development sites: 
one from a studentõs point-of-view and one from an instructor õs. 

If you are using the workbook from home and would like copies of the sites 
to work with, d o the following to request your own development sites:  

1.  Go to www.umn.edu/moodle/instructor/guides/site_request.html  
and fill out two site requests. 

¶ Make sure you request Development  sites. 

2.  List in the comments section that you would like:  

¶ Content copied fr om https://moodle.umn.edu/course/view.php?id=5082  
for one site. 

¶ Content copied from  https://moodle.umn.edu/course/view.php?id=5094  
for the other site. 

Allow two to three business days for your request.  
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Downloading Class Files  

Before you can work on the lessons in this book, you will need to download 
the class files that are used in this course. Following are instructions for 
unzipping class files on both Windows and Macintosh machines.  

Download Class Files on Windows  

Depending on your operating system, these instructions may not exactly 
conform to the steps you need to take. Use these steps as a basic guide. 

1.  Go to http://uttc.umn.edu . 

2.  Click on the Download Course Materials  link on the right side.  

3.  Locate the appropriate course, and click on the link in the center 
column, Course Files (. zip ). 

4.  Click Save , and browse to your Desktop  ­ Save  again. 

5.  Go to your Desktop  and Double -click  on the zip file you just saved. 

6.  Click Extract All Files . 

7.  Change the name of the text after é\ Desktop \  to say Moodle 

Quizzes Class Fil es . 

 

8.   Click Extract . 
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Download Class Files on Macintosh  

Depending on your operating system, these instructions may not exactly 
conform to the steps you need to take. Use these steps as a basic guide. 

1.  Go to http://uttc.umn.edu . 

2.  Click on the Download Course Materials  link on the right side.  

3.  Locate the appropriate course, and click on the link in the center 
column, Course Files (. zip ). 

4.  Click the Open  button, and click OK . The files will automatically be saved 
on your Desktop. 
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Assignment Basics  

There are several types of assignments available in a Moodle course. In this 
lesson, you will be introduced to the types of assignments by logging into a 
Moodle course as a student and submitting several assignments. 

In this lesson, you will:  

Á Learn about the different types of assignments 

Á Complete the Upload a Single File type of assignment 

Á Complete the Online Text type of assignment 

Á Complete the Advanced Uploading of Files type of assignment  

Á View the Offline Activity type of assignment  

Types of Assignments  

Assignments allow you to specify a task that requires students to submit  
content by uploading it to the server and/or complete work online that you 
can then grade for inclusion in the Moodle Grades area. Additionally, you 
can include assignments for work compl eted outside Moodle. 

There are four types of assignments in Moodle: 

Á Upload a Single File 

Á Online Text 

Á Advanced Uploading of Files  

Á Offline Assignment  

To see the benefits and properties of each assignment type, we will submit 
an assignment from the studentsõ perspective. 

Lesson 2   

Lesson  

2 
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Upload a Single File  

This assignment type is one of the most basic. As the name states, students 
are able to upload only one file into the assignment area. They are not able to 
upload additional files or leave notes for the instructor. Additio nally, 
instructors are not able to upload response documents with this assignment 
type. We will take a look at the options available for Upload a Single File in 
Lesson 4 on page 21. 

For now, letõs see what the experience is like for a student submitting this 
type of assignment. 

Logging in to the Student View Demo Site  

1.  Go to http://moodle.umn.edu . 

2.  Log in using the Login  link in the top right . After you successfully log in, 
you will see a list of your courses in the center of the page. 

3.  Click on the link for UTTC Moodle Quizzes  (STUDENT VIEW) . 

¶ If you requested a Development site for use with this workbook, 
your course name will be similar to Development Course 1234 

ð internet ID . 
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Submitting the Assign ment  

1.  On the home page, click the link for Favorite Type of Chocolate 

Essay. 

 

2.  Click the Browse  button.  

3.  Navigate to your Desktop, and open the Moodle Quizzes Class 

Files folder.  

4.  Open  the file My Favorite Chocolate . 

5.  Click the Upload this file  button. You will receive a confirmation of 
successful upload. 

 

Date available and date due 

Instructions 
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6.  Click Continue . 

 

You will notice that you have the option to browse and upload another file. 
If students do this, the original file will be overwritten without warning. By 
default, students are only able to upload files until the assignment has been 
graded. You can choose to allow resubmitting, which means students can 
resubmit the assignment after it has been graded. You may decide to allow 
this option if you want to give students an opportunity to improv e upon the 
assignment after receiving critiques on their initial submissions.  

Online Text  

This assignment type is the most basic. It simply allows students to type text 
into an editing window in their web browser. It is similar to the way 
students submit w ork in a forum, except since itõs an assignment, other 
students are not able to view the submissions. Unlike forums, however, 
students will not be able to attach files to their submissions. 

Another common use for the Online Text assignment is as a class journal, 
where students can submit entries that only instructors are able to view.  

We will take a look at the options available for Online Text assignments in 
Lesson 4 on page 19, when we will create  a new Online Text assignment. 

For now, letõs see what the experience is like for a student submitting this 
type of assignment. 

Click the link to download a copy of the file 
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Submitting the Assignment  

1.  On the home page, click the link for TV Snacks . 

2.  Click the Edit my submission  button.  

 

3.  Type a respons e.  You can format the text using the formatting toolbar if 
you choose. 

4.  Scroll down and click Save Changes . 

 

Submission time and word count 

Submission Text 

By default, submissions can only 
be edited prior to the due date 
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Advanced Uploading of Files  

With this assignment type, students can upload one or more files in any 
format. Students may also enter notes or comments to the instructor 
describing the submitted files, progress status, or any other textual 
information.  

Submission of this type of assignment must be manually finalized by the 
student; until the student has clicked the button to submit the assignment 
for final marking, it will be listed as a draft. Instructors can review the 
current status at any time and review work that is still in draft form. 
Instructors can also revert any ungraded assignment back to draft status. 

We will take a look at the options ava ilable for Advanced Uploading of Files 
in Lesson 4 on page 19, when we will create a new Advanced Uploading of 
Files assignment. 

For now, letõs see what the experience is like for a student submitting this 
type of assignment. 
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Submitting the Assignment  

1.  On the home page, click the link for Types of Chocolate . 

 

2.  Click the Browse  button.  

3.  Navigate to your Desktop, and open the Moodle Quizzes Class 

Files folder.  

4.  Open  the file Types of  Chocolate . 

5.  Click th e Upload this file  button.  

6.  Click the Edit  button at the bottom of the screen. 

7.  Type the following in the box:  

¶ I  am not sure I understood the assignment. Please let 

me know if  I  need to make any corrections.   

Date available and date due 

Instructions 

Click Edit  to leave notes for the instructor 
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Caution!  

If students upload a file with the sa me name, they will overwrite the 
existing file.  

By default, students can 
upload up to three files 

Students can download or delete submitted files 

Notes to the instructor 
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Offline Activity  

This is a useful activity when the assignment is performed outside of 
Moodle. It could be something done elsewhere on the web or in a face-to-
face class. 

Students can see a description of the assignment, but they canõt upload files 
or write comments . Grading works normally, and students will get 
notifications of their grades.  

We will take a look at the options available for Offline Activity in Lesson 4 
on page 21. 

 
Graded Offline Activity as seen from the studentôs perspective 
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Quiz Basics  

There are a wide variety of question types that can be used to create quizzes 
in Moodle. In this lesson, you will be introduced to the mos t common types 
of questions by logging into a Moodle course as a student and completing a 
short quiz.  

In this lesson, you will:  

Á Take a quiz in order to experience some of the Moodle question types 
as a student experiences them 

Taking Quizzes  

This quiz will  be taken from the same course you used in the previous 
lesson. If you need help finding that course, see page 6. 

1.  Go to the course Home  page. 

2.  Click on the Candy IQ  quiz link.  

 

3.  Click the Attempt quiz now  button.  

Lesson 3   

Lesson  

3 

Number of attempts students can make 

How long students have to take the quiz 

When more than one attempt is allowed, 
you can determine if the grade will be an 

average of all attempts, the highest grade 
received, the grade from the first attempt, 

or the grade from the last attempt 
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4.  Take the quiz to the best of your ability. Be sure to read all text on the 
quiz page. 

¶ When you finish a page, click Save without submitting . 

¶ When you have finished all pages, click Submit all and finish . 

5.  After you submit, you will need to confirm the submission. Click OK . 

6.  You will see a page reviewing your first attempt. Click Continue . 

 

Important Note!  

Often in Moodle, you will come across the word Continue  
enclosed in parentheses. DO NOT CLICK THAT LINK!  

 

Even though it appears Moodle is telling you to continue, i tõs 
actually still processing information. When you see this link, simply 
wait a second or two, and the page will automatically refresh.  

It is perfectly okay, however, to click on a Continue button. 

 Okay to click. 

Do not click! 
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7.  If you received a bad grade, you can reattempt the quiz. Instructors 
decide whether to allow multiple attempts of a quiz. 

 

Note about Quiz Grades  

Most questions in Moodle quizzes are graded automatically by 
Moodle. However, some questions, such as Essays, must be 
manually graded by an instructor. We will cov er grading quizzes in 
Lesson 8, Grading Quizzes, on page 51. 

 






































































