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Accessing a Moodle Course Site  

Moodle courses can be accessed two ways:  through the myU portal or 
directly through the Moodle se rver. We will look at both methods in 
this lesson, as well as see a Moodle courseõs default layout and usersõ 
default profile settings.  

In this lesson, you will : 

Á Configure  Firefox, the recommended internet  browser 

Á Log in to Moodle via myU  

Á Log in to Moodle  via the Moodle server 

Á Review the home page layout 

Á Edit profile settings  

Configuring the Firefox Browser  

Firefox is the recommend web browser on both Windows  and 
Macintosh for Moodle. If you do not have Firefox installed on your 
computer, you can download  the most recent version at no charge from 
http:// www.firefox.com .  

After installing Firefox, be sure to s et moodle.umn.edu  as an allowed site 
for pop -ups. You can get help with configuring Moodle pop -ups by 
going to http://www.umn.edu/moodle/start/technica l.html  or by 
calling 1-HELP at (612) 301-4357. 

Lesson 1   
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Logging in to Moodle via myU  

Students should log in  to Moodle course sections using myU at 
http:// www.myu.umn.edu . The My Courses tab in myU will show a 
listing of all cour se management links to which students have access. 
Moodle course sections will appear as a link next to MOODLE 

RESOURCES . 

 

1.  In your web browser go to http:// www.myu.umn.edu . 

2.  Enter your Internet ID or Guest ID  (x.500) and Password  and 
click Login . 

3.  In myU, click the My Courses  tab. Faculty and staffõs tab may be 
labeled My Courses & Teaching. 

 

4.  Scroll down to the list of the courses and click on Moodle Site 

Link . Students will only see sections in which they are enrolled. 

5.  Click the course section link to the Cooking with Chocolate - 

UTTC - 2009  site. 

 

http://www.myu.umn.edu/
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Logging in to Moodle via the Moodle Server  

Another option is to log  in directly to the Moodle server. Users with 
Guest IDs may not be able to use the myU Portal. Also, myU may take 
up to six hours to update wi th links to Moodle sites . If you were just 
added to a course, you could still access it by logging directly in  to the 
Moodle server. 

1.  In your web browser, go to http://moodle.umn.edu . 

2.  Click the Login  link in the upper right corner.  

 

3.  Enter your Internet or Guest ID  (x.500) and Password  and click 
Login . The courses you are enrolled in are listed at the top under the 
heading My Courses. 

4.  Click the link for  Cooking with Chocolate - UTTC - 2009 . 
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Course Section Layout  

Head er  Section  

 

A.  myU logo . Clicking on this will bring you to the myU portal . 

B.  University of Minnesota logo and watermark . Clicking on this will 
bring you to the University of Minnesota home page.  

C.  Moodle user name . Click this link to go to your Moodle profile.  

D.  Logout link . Make sure to log out of Moodle when you are finished, 
especially if you are logged in at a public computer.  If you do not log 
out and close the browser window, anyone who sits at that 
computer after you will have access to everything you are able to 
access at the University using your Internet ID (e.g., e-mail, pay 
statements, transcripts, etc.) 

E.  The Moodle site õs  full name . Instructors cannot change the full name 
of a Moodle site. E-mail moodle@umn.edu  if you need to change the 
siteõs full name. 

F.  Breadcrumb to the Moodle serve r . Clicking on this link will bring 
you to http://moodle.umn.edu , not your siteõs home page. 

G.  Short name for you r  site  and the breadcrumb to your siteõs home 
page. Instructors cannot change the short name of a Moodle site. 
E-mail moodle@umn.edu  if you need to change the siteõs short name. 

H.  Change view dropdown . Click this  dropdown box to  view the site as 
a different role (i.e., as a student). This function is only available to 
users in the Instructor role. 

I.  Enable editing button . This function is only availabl e to users in the 
Instructor role.  

A B
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Main Section  

 

A.  Site format . In this example, the format is Weekly. 

B.  Course r esources and activities . These are laid out in the 
center column of the siteõs home page. 

C.  Blocks . Blocks are used for administrative tasks or section 
organization. They can be placed on the left or right side of 
the course home page by system administration 
configuration, instructor choice, or by system default action. 
Blocks are discussed in greater detail in Lesson 9 on page 82. 

D.  Grades . Students may see a Grades link , which will give them 
access to the Grades area where they can check their grades. 
You can hide the Grades link  in the course Settings. See 
Lesson 3 on page 18 for more information.  

A 

B 

D 
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Footer Section  

 

The footer section includes breadcrumbs, a home button to return to the 
Moodle server (when  youõre on the course home page), a link to the 
Moodle Docs support pages for that page, and the Logout link.  When 
you are on a page other than the course home page, the button at the 
bottom will take you to your courseõs home page. 

Editing Your Profile  

All first -time users should edit their personal Profile s when logging into  
Moodle for the first time . While the auto-fetch process will pull in 
necessary identification data, the user should confirm or change the 
default settings. Additionally, some fields are required by Moodle.   

The Profile contains required settings for:  

Á Functionality  and visibility of your e -mail address 

Á Forum auto-subscription and tracking  

Á HTML editor usage  

Á City, state, country , time zone, and language preference 

Á Personal description 

Some optional settings include: 

Á Picture 

Á Web page URL 

Á Instant messenger identifiers 

Á ID, phone numbers, and address (for instructors  only)  
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Recommended default e-mail settings: 

 

Being òsubscribedó to a forum means you will  receive an e-mail 
whenever someone posts to a forum. You can choose from several 
subscription  settings: 

No digest : You will receive a separate e-mail each time anyone posts 
to a forum youõre subscribed to. 

Complete : You will receive one e-mail per day, sometime after 5:00 
p.m., with full copies of all posts from all the forums.  

Subjects : You will receive one e-mail per day , sometime after 
5:00 p.m., with just the subject lines of each post. 
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Accessing Your Personal Profile  

In class, you use a training account and , therefore, will not see your own 
profile. When you log in with your own Internet ID, you will be able to 
make changes and save settings. 

1.  Click your underlined  name  in the top right corner.  

2.  Click the Edit Profile  tab. 

 

3.  Confirm or change the default settings. 

¶ The default settings are the recommended settings 

¶ Any field noted in red with an asterisk (*) is required 

No te about Description Field  

The description field is required, and your description is 
viewable anyone in Moodle who looks at your profile. If you do 
not want to write a description of yourself,  you can just type a 
period in that box so there is something in this field.  

4.  To save the changes you make to your own personal profile, 
scroll to the bottom and click Update profile . 

Note  about  Cancel ing the  Editing of Profile  

There is no cancel button for the Profile . To cancel editing your 
profile, g o to the home page by clicking the 
Cooking2009UTTC  breadcrumb. 
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Navigating the Course Site  

Moodle uses a òflató navigation scheme to access all resources and 
activities from the home page. Resources are the course materials that a 
student accesses and/ or reads but does not interact with  (e.g., content 
files or links  to web pages). Activities are items that a student interacts 
with or that enable interaction with other students  (e.g., forums, 
glossaries, and quizzes). 

In this lesson, you will:  

Á Navigate the course site using breadcrumbs and the Jump menu 

Á Access an Index page 

Á Explore some resources and activities 

Lesson 2   
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Navigating with Breadcrumbs and the Jump Menu  

1.  Click the Syllabus  link on the home page. 

 

Once you access a resource or activity you can:  

 ̍ Use the browserõs back button to go back to the previous 
page 

 ̍ Use the breadcrumbs to go back home 

 ̍ Navigate to other resources or activities using the 
breadcrumbs or the Jump toé menu 

 
Breadcrumbs 

Jump to menu 
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2.  Click the breadcrumb  for  the Resources index page.  

 

This page indexes all the resources in your entire site on one page. From 
here, you can link to all other resources, which are organized by course 
section (1, 2, 3). Notice there are two items in the first (unnumbered) 
section, which is known as Section 0. 

3.  Click the button at the bottom of the screen for 
Cooking 2009 UTTC  to return to the course Home page. 

 

4.  Click the Syllabus  link again.  

5.  From the syllabus page click the Jump toé menu. 

From this menu you can access other resources or activities anywhere in 
the site. You can also use the Previous [ < ] and Next [ > ]buttons to 
access neighboring resources or activities. 


